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January 12, 20XX

Donald Smith

Education Service Center, Region 13

5701 Springdale Road

Austin, Texas 78723

Dear Mr. Smith:

You are invited to serve on the (Name of District) Marketing Advisory Committee.  The committee will be comprised of district marketing teachers, counselors, administrators, marketing business representatives, former and current marketing students and parents.  Terms of committee member service will be staggered two year appointments; therefore, the district will have an ongoing process for discussing issues related to the marketing programs and for making recommendations about programs and services for students.
I am pleased that you have agreed to serve in this way.  The committee will operate with the belief that collaborative review and discussion can benefit all parties, especially our students.  On behalf of (Name of District), thank you for your willingness to serve on this committee.
The committee will meet on (Date), from (Time).  We will meet at (Place and Address).  Please RSVP to (Contact Person) at (Phone), or (E-Mail) by (Date).  I look forward to working with you and the committee in our continued efforts to discover ways to enhance our program and boost student achievement.
Sincerely, 

Sarah Jones, CTE Chair



Marketing Education Coordinator
Freedom High School
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